Oklahoma State University Chain of Custody Form

for Shipping Select Agents or Toxins
1.  Released from Inventory by:



  Date:

Time:          AM/PM
Print: 











Sign: 











2.  Outer Secondary Container Sealing Witnessed by:
  Date:

Time:          AM/PM
Print: 











Sign: 











3.  Packed for Shipment by:
                         

  Date:

Time:          AM/PM
Print: 











Sign: 











4.  Accepted for Shipping by: (UMS personnel)  

Date:

Time:          AM/PM
Print: 











Sign: 












5.  Package Marked, Labeled, and Entered into Shipping Software by: 








Date:

Time:          AM/PM
Print: 











Sign: 












Is shipment packaged, marked, and labeled in accordance with regulations?  Yes  No
If no, explain discrepancy in a separate attachment.
6.  Package Transported to Carrier by:

  Date:

Leave Time:          AM/PM
Print: 











Sign: 











7.  Received by Courier/Transporter:


  Date:

Time:          AM/PM
Print: 











Sign: 











Package Tracking/Shipping Number: 

FedEx

DHL

UPS

Other 



(circle one)
Notes:

Original completed Chain of Custody Form must be maintained on file in the biosafety office.  Form must be returned to BSO following transaction completion and initialed by RO/ARO upon receipt.  RO/ARO initials:
  


